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It is with great pleasure that the Old Port of Montréal
welcomes different production companies for film,
television and photographic shoots.

Our site has grown so popular that our Corporation 
has had to establish certain rules regarding this type of
activity; this is why we need your cooperation in order 
to ensure the proper logistics surrounding such projects.

The Old Port of Montréal Corporation established 
the following procedure concerning shoots and photo
sessions so that we might offer you the best possible
service while you are working on our site.

Should you need further information or explanations,
please contact the undersigned.

Au plaisir!

Authorization

An authorization, written and signed by the Old Port
Corporation management, is required for all film,
television or photo shoots.

Requests for such an authorization should be sent 
by mail to the following address:

Sylvie Leclerc
Production Coordinator, Film /Media

Old Port of Montréal Corporation Inc.
333 de la Commune Street West
Montréal, Quebec, H2Y 2E2

Telephone: (514) 283-7931
pagette: (514) 921-6025
or
fax: (514) 283-8423;
or
sleclerc@oldportofmontreal.com
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Insurance Policy

Our Corporation and its insurers shall, at all times during
the course of your activity on our territory, be held
harmless and covered against all claims of whatever
nature.

To that effect, the Producer shall hold and maintain 
a General Public Liability insurance with a minimal
coverage of two million dollars ($2,000,000).This
insurance policy must contain a Cross Liability Clause 
and the Old Port of Montréal Corporation must appear
as co-insured.

The Producer must provide the Corporation with 
a certified copy of the insurance policy upon signature 
of the agreement.

Should the Producer wish to plan any interior shots in
one of our buildings, a rental insurance will be required.

Permit Special Clauses

The premises placed at the Producer’s disposal 
are to be accepted as is, at his/her own risk.

The Producer shall use the premises for the sole
purpose of converting them with temporary installations
in order to proceed with the shoot.

Upon completion of the shoot, the Producer shall
remove all temporary signs used within the framework
of the shoot.

The Producer shall make sure to return the premises 
to the exact same condition it was in when the Producer
and his/her staff took possession of it.

If a shed must be closed, the Producer must provide
confirmation of the shooting schedule at least 48 hours
in advance, so that the Corporation can put up the
appropriate signage.

Upon receipt of the information, the Corporation will
contact the person in charge of production as soon 
as possible, in order to discuss the schedule availability
for the desired location. Please note that verbal requests
must be submitted Monday through Friday, between 
8:30 a.m. and 5:00 p.m.

Your request should include:

• The type of project and its purpose

• The company’s complete address as well as a list 
of all personnel in charge of the production

• The script synopsis

• The location of the shoot

• The length, date and schedule of the shoot

• Proof of insurance

• The number and type of vehicles involved

• Any special needs should be mentioned.

The Old Port site being a public space, with a strong
concern for customer service, the Producer must ensure
that his/her staff ’s interactions with our visitors are
courteous.

All film and television projects will be considered but 
will be subject to certain conditions, specific to each
production.

For major productions, the Corporation reserves 
the right to grant the final authorization. An analysis 
by the different departments involved will be made
during a coordination meeting, which the production’s
staff shall attend in order to provide our representatives
with the proper technical information.
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The Producer shall obtain any permits required by 
any authority described in the agreement.

The Producer shall make sure that the rules and
regulations of this site are followed at all times.

Concerning shoots during the winter season, it is
understood that no wiring shall be permitted on the
skating rink in order to ensure our visitors personal
security. Furthermore, all skating rink regulations must 
be followed (i.e. no boots, no food, etc.). See regulations
in the appendix.

The shooting shall not interfere with any planned
activities and/or limit access to the public during regular
hours.

Parking and Traffic Regulations

Should you need parking space, additional fees could 
be charged.

All television and/or radio station vehicles will be granted
free access to our parking lots if, prior to their arrival 
to the Old Port, they contact the Co-ordinator, Film 
and Media  in order to make special arrangements.
Otherwise, they will be charged the regular parking fee.

The Corporation must be informed of shoots taking
place on the Old Port territory or at any of their
promoters locations. Agreements regarding parking may
be reached upon presentation of the agreements signed
with that promoter.

During the summer season, the Producer must allow 
the Balade to circulate freely.

The Old Port site regulations state that no vehicle shall
circulate freely on the site after 10 a.m., unless otherwise
agreed. The speed limit on our site is 10 km/h. Traffic
signs on our territory must be obeyed at all times 
(one ways, etc.).

Special Services

Snow removal 

In certain cases, snow removal fees may be charged.

Electrical hook-ups 

Any electrical connection/disconnection to a central
supply box must be done by the Corporation’s
electrician. In some instances, additional fees may 
be charged.

Signposting

It is understood that a security area as well as proper
signposting is required for major productions.

Film set installation

Assembly and dismantling of components (doors, railings,
etc.) attached to the structure of buildings must be 
done by the Corporation’s employees. Furthermore,
no technical structure or decoration may be stapled 
or attached to the building’s structure without explicit
permission from the Corporation.
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Rates

The Producer shall pay a charge; mention of the Old
Port in the film, credits or some comment on the air 
may also be considered.

In order to ensure that the terms of the agreement are
respected during major productions, the Producer shall
pay a deposit before the shoot, which sum shall be
determined before signing the agreement.That sum shall
be remitted in accordance with terms and conditions 
of the contract, following a review of the location of 
the shoot.

In the event that the producer fails to comply with one
of the obligations of the agreement, the Corporation will
be allowed to carry out or to have carried out by a third
party all obligations without notice or delay. Costs and
expenses incurred by the Corporation as a result, with
15% surcharge, shall be reimbursed immediately by the
Producer upon presentation of written proof, subject 
to the other rights and appeals of the Corporation.

The Corporation shall have the right to make up the
amount surcharged on these costs and expenses from
amounts belonging to the Producer, which it may deduct,
specifically and as the case may be, from sums that the
Producer shall have paid as a deposit.

Special effects and stunts 

All special effects and stunts being done within 
the framework of the production must have special
authorization.

The production company must remit to the Corporation
a written statement stipulating that the special effects,
or stunts, will be done in accordance with the security
standards of the CSST. A meeting between the special
effects or stunts team and the Corporation’s represen-
tative must be scheduled in order to ensure the
technicians’ and the public’s security.

Following that meeting production must submit a special
authorization, including the following information: identi-
fication of the company in charge of special effects,
identification of the pyrotechnician with a photocopy of
his competency card, a map of the site with a description
of the scene to be shot (date and time scheduled).The
plan must include a security perimeter with a minimum
radius of a hundred meters (100 meters).

A representative of the Fire Department and an ambu-
lance from Urgence Santé must be present at all times
during the filming of the special effects or stunts.

Authorisation for fly-over helicopter 

Authorization must be obtained from the Corporation,
at least five (5) working days in advance, for any fly-over
or landing on Old Port territory. Furthermore, the
production company must provide a copy of the permit
issued by Transport Canada.
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Traffic

The Old Port is off-limits to horse-drawn carriages,
roller blades or gas-powered scooters. Automobiles are
admitted on access roads and in parking lots. Moving
vehicles allowed on site must respect road signs, give
priority to pedestrians, refrain from acrobatics, and drive
safely.

Trains

Persons or vehicles blocking railway tracks or overtaking
a train is prohibited. Persons climbing over a train is also
prohibited.

Parking

Parking lot signage and spaces must be respected.
Motorized campers and trailers are not allowed on site
(unless prior arrangements have been made with the
person responsible for film shoots in the Old Port).

Solicitation and Events

Soliciting, selling, exhibiting, posting bills, distributing tracts,
organizing an event and promoting a product or a cause
without authorization of the Old Port of Montréal are
prohibited. Filming or taking photographs for other than
personal purposes must also be authorized.

Other Regulations

Anybody taking part in an activity must respect its
specific regulations and the instructions of personnel.
This is only a summary of the Official Regulations 
for Users of the Old Port.

Application

The Prevention/Protection Department is mandated to
enforce the regulations. Contraveners can be expelled
from the site or subjected to fines or legal proceedings.

Site Rules Summary

Opening Time 

The Old Port of Montréal is open to visitors at all times,
all year long. Certain areas and buildings have their own
schedules, however.

Criminal Offences

Criminal offences such as disturbing the peace, damaging
property, robbery, fraud, indecent acts, and possession 
of drugs are prohibited.

Public Order

Disturbing the peace, well-being and tranquillity of others
or interfering with the smooth running of events is
prohibited.

Dress code

Dress should be adequate and non-offensive. Shoes 
must be worn at all times and shirts are required inside
buildings.

Garbage

Garbage or refuse should be disposed of in the
designated trash bins.

Activities 

Lighting fires, swimming, camping, and any other
potentially dangerous or disturbing activity  are
prohibited. Noise should be kept at a reasonable level.

Animals

Animals are not allowed on the site except for seeing-
eye dogs. Feeding animals or hunting is not allowed 
and fishing is permitted only at the Cité-du-Havre Park
and other designated areas.

Beverage, Food and Tobacco

Possessing or consuming alcoholic beverages is
prohibited except in licensed establishments. Smoking
indoors is also prohibited except in designated areas.

Brochure règlements tournage   10/18/05  3:57 PM  Page 12



10

Emergencies

Call (514) 496-0606 for assistance in case of an
emergency, crime, accident, missing person or medical
problem. Prevention/Protection personnel are available 
at all times.

The Bonsecours Basin Skating Rink

In order to ensure safe and enjoyable use of the skating
rink, it is the attendant’s duty to see that the following
regulations are obeyed:

• It is forbidden to smoke, eat or drink on the ice.

• Pets are not allowed on the ice or anywhere 
in the Bonsecours Basin area.

• Excessive speed is not permitted on the ice.

• Sleds are prohibited on the ice.

• Boots are forbidden on the ice.

• Hockey sticks and pucks are not allowed.

• It is forbidden to carry children in one’s arms 
or in “baby-carriers” while skating.

• As a prevention, pulling, pushing and chasing each other,
even in play, or behaving in a way that could endanger
the other skaters’ safety, will not be permitted.

The Corporation shall have no choice but to warn
and/or to forbid the use of the skating rink to anyone
not abiding by these rules.

Anyone who fails to obey these rules will be expelled
from the site.
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